


using their personal g-mail account, please ask them instead to access the files from their 
 email account.   

 
As an example of why to do it this way:   when a staff person leaves , we restrict their 
access to  data after they leave by de-activating their  email account.   
 
But imagine an  staff is given access to  files from their personal gmail account.  
They later leave .  They will still have access to  files even after they have left 

.  
 




